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Y ou should have received an email message giving your
username and password. Note that the username should be ALL
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CAPITALS, and that the password is case-sensitive.

Y ou can start your browser here

http://www4.Itu.edu/mybb.html, you will be prompted to enter B

your username and password.

Usemame and Password Re... [E

Entar useriame o Eries woid usainame and
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LizgiPdame ||

Fapswood. |

It will take you to a screen that will show all the classes for which there are BlackBoard pages. (If you have
multiple classes using BlackBoard, this would be the best page to bookmark — since you can then jump to
whichever class you want. Otherwise, you might just want to bookmark each individua class page, to go
directly there (each time you use the bookmark, it will prompt you for your username/password .. as long as
you leave the browser open, you can jump around to other classes without having to reenter the username or

password).

é'Bnokmarks \&L Location:Ihttp:HHWWWJl.Itu.eduHmybb.html
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Saturd=ay September 23rd, 2000

My Blackboard o
Home
| My Courses | News and Events

University Seminar

more ...

| Today's Announcements

Mo announcements were posted taday.

moare ...

| Today's Calendar

You have no calendar events today.

moare ...

| Today's Tasks

fou have no tasks due today.

moare ...

Campus Center

Main LTL vWeb Page
Wiieh Resources dncluding LTOLL)

| Accu Weather

Ambassador to lsrael Suspended
Finance Ministers Discuss Qil, Debt
Clinton Moves To Curb lllegal Guns
Bush Aide Confident on Tape Crigin
Yugoslavia To Waote on Milosevic

PARTLY SUNNY

ey Temperature: 77 F
-_ Humidity: 73%
YWind: WSW 11 mph
Wisibility: 7 miles

SOUTHFIELD, MI

[Notice in the case above, there is only one course listed under “My Courses’. Y ou might have several.]

Select the course page you want to jump to from the “My Courses’ section.



Hereisasample “main Page’ for acourse :

- Welcome to COM1001-14-f00 - Netscape
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i i ; Posted in the Last Two Weeks
Swhject: Birg Word/Excal anabled Lagtops for 350200 (Raxt weekh Poshad by Sool Sohng dar on Bapr 12, 2000

Word/Excel sessioh - 9/19/2000 - in A134

Dant fonget to brng your charged laptops [we don't nesd the retwork] 10 2134 for Word and E=cel trainirg. We will have a guest
teacher, snd |will b thema helping oul aleo

Swbject: Rocen Change - “om now on* - A134 Poxted by Seol Schne der an Ses 12, 2000

Room change to A134

From now on, we will meet in oom A7134 in the Architeclure building

Swhject: Whare dowe go for class on Seplembar 12th? - S32400 Prrted fry oot Schralder or Sep B, 2000
Intro to Laptops - email, web, etc.

Wa will do some network email sloff (s, Dulook, elc) ntha network classroam an the thind Aoor of the Science building - 3324

Plaass bring vour laplops CHAREED with the dongle and the Diue network cable
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[Documesy: Done

Most of the Buttons on the left panel should be self-explanatory. Clicking them will change the information
on the right (jumping to the appropriate section of the website).

Hereisasample area:

[Teg|
Current Location: Course Information

Diversity Seminar List
Thiz cortgins the current list of Diversity Seminar events - will be updeted wi

How do| “get” afileif thereisoneposted in the Courseareas? If you double-click on the filename, it
might try to “open” in into the window .. but you might want a copy saved to your computer. In that case,
Right-Click on the filename and choose the “Save Link As..” option, and your computer will prompt you
for aplace to save thefile.



Different “Communication” Options

Send EMAIL :

1) Choose the “Communication” button from the first
page.

2) Click on the “Send E-Mail” button.

3) Choose the recipients of the email
(Mostly, you will probably choose “All Instructors’,

o Sand "\ Digcuagion
E-flail L Brand
(f!\ Student
S Roster
U Stucem gl Group
Pages i Pagee

but you can choose individual classmates using the
“Single/Select Users’ option.)

4) Fill inthe email information (and decide if you
want a copy yourself) and click to send it.

ELECTRONIC DROP BOX

Thisis avery useful capability — a drop box for the
Instructor to pass out afile, or for you to submit afileto
the instructor.

1) Choose the STUDENT TOOLS button from the main
screen.

2) Choose the STUDENT DROP

Send Email -

Tha Send Ennil aran df s you T0 26nd amdi | To faq ite
i AP graup tharyou would like T &mail. ¥ou don't re

T

Send Email bo All Groups
Zend Email io All Teaching Assistants
Zend Email b All nstyctors

Sand Emall [ SinglarSslac Lsars
Zend Email to SingleiSelect Grouss

L ]

1 Emall by Al Lgsrs

Change Your a._—.:f Student
nfarmation \ Calerdar

Cheeok our Eludent
& “ome :@ Mansal

Ewdent " Edii “Woir
Drap B e Heenapage

BOX icon from the Tools screen. StudentTools
Student DropBaox
3) Thetop part of the screen shows 11162 1 YouWITh conments aftuched

any files you might have aready

Use your student drop boe to sbmit files to your nstructor, Alse, your nstructor con retuen yaure

received. 2 Current Files in your DropBox
OB F o want 10 aee & B, Aght click an the Link Name and chaoss Saw Lok As
Ells Mame klok Name Ells 3iz¢ Stat
4) The bottom of the screen shows a rane nare rane fiona
place where you can upload afile to Eoesose feed
the instructor (such as to submit a v
home/vork aﬂgnment) " Check 1he Browesa bi.lll;anlu?ellcllt.:f! Iug‘::h fromi pour compuber,
Be sure to specly & bnkname far your file
1Y % Wl - - I— POYTE B
5) (After you have “finished” with e S|
the file that was dropped off, you can i e A 1

remove the file from the list).

Sand File 1o hstuctor |




Changing your Student Infor mation
Y ou would use thisto change : a) your persona information
b) your password
|

1) Select the STUDENT TOOLS button. BT TOBIR o ot IR = it TIWE T B

ik,

Change Your Information

2) Select the Change Y our Information icon.

‘ou can update yaur occount infornatan here. This information is not course spec
changed for ewery course you are enrolled in

3) Thetop part of the page is your persona
information, and your email address. |If you
have an external email address that you check Account Information
more often than the school email address — you

: First Name [reses
can put that address here. [Note : this changes Middle Name |
the email address for when mail is sent through . s
BlackBoard. The Instructor may still send email S E T e

from adistribution list on the VAX, and thus

your old “official” email address may still be
used.]

4) Once you have made changes, scroll down
the page and find the Update User Information
button and click that.

Lpdate User Infarmation

CHANGING YOUR PASSWORD
Zhange Password
At the bottom of the Personal Information User D 5_schneider
page is a place to change your password. Password |
Password |
1) To change your password, you typein For Verification
anew password, and then tab to the next Ll

box (or click in it with the mouse) and
type the same password again — then click
the Update Password button.

It is highly recommended that you change your password, but keep in mind these several important points:

a) When you change your password, you should then EXIT the browser, and reenter the page (save the
bookmark for your class page, or the “my blackboard” page). Exiting the browser will clear the password
cache in the browser .. otherwise you will have trouble getting in. When you reenter the page, you are
prompted for Username and Password — use the new one, and you should enter just fine.

b) The USERNAME should bein al captitals .. and then the Password is case-sensitive (if you have upper
and lower case letters, they have to be the same upper and lower case when you enter it).

If you have other suggestions/comments, etc. concerning this document, contact Dr. Scott Schneider at
s_schnei der @t u. edu.



